
dk;kZy; tuin iapk;r iquklk ftyk iwoZ fuekM [k.Mok

fodkl [k.M iquklk

eq[; dk;Zikyu vf/kdkjh                           
tuin iapk;r iquklk

vkxZukbZts'ku lsVvi   U/S 4.1(b) (i)

ys[kkiky la- 1

lgk;d xzsM 2 

fodkl foLrkj vf/kdkjh

lgk;d fodkl foLrkj vf/kdkjh                     
la- 5

tuin iapk;r iquklk 

xzke iapk;r la- 73

xzke lgk;d la- 11

iapk;r dehZ 

lgk;d xzsM 2 

mi;a=h la- 2 ys[kkiky 

lgk;d xzsM 3 la- ¼3½



S.No. Unit / Section Function Performed

1 2 3

1 iz'kkldh; 'kk[kk eq[; dk;Zikyu vf/kdkjh 

2 iapk;r 'kk[kk iapk;r ,ao lkekt f'k{kk laxBd @ fuEu Js.kh fyfid

3 ys[kk 'kk[kk ys[kkiky

4 fuekZ.k 'kk[kk mi;a=h@fuEu Js.kh fyfid ¼fuekZ.k½

5 fodkl 'kk[kk fodkl foLrkj vf/kdkjh

6 LFkkiuk 'kk[kk lgk;d xzsM nksa

7 f'k{kk 'kk[kk lgk;d xzsM nksa

8 vkod tkod 'kk[kk lgk;d xzsM rhu

dk;kZy; tuin iapk;r iquklk ] ftyk iwoZ fuekM [kaMok
Function and duties of each unit of the office 



S.N
o.

Name Designation Remunera
tion

Duties

1 2 3 4 5
1 Jh , ih ik.Ms mi;a=h

12598
tuin iapk;r {ks=kUrxZr fuekZ.k dk;ksZ dk rdfudh ekxZn'kZu ,ao 
ewY;kadu

2 Jh iadt flaxksM mi;a=h
6800

tuin iapk;r {ks=kUrxZr fuekZ.k dk;ksZ dk rdfudh ekxZn'kZu ,ao 
ewY;kadu

3 Jh vf[kys'k mik?;k; iapk;r ,ao 
lekt f'k{kk 
laxBd

fodkl [kaM iquklk dh leLr iapk;rksa dk fujh{k.k ,Okaa eq[; dk;Zikyu
vf/kdkjh }kjk lksSais x;s dk;Z 

4 Jh ,l ds 'kqDyk [k.M Lrj 
vUos"kd

tuin iapk;r {ks= dh lkaf[;dh dk;Z ,oa tUe e`R;q iath;u dk;Z ,oa
eq[; dk;Zikyu vf/kdkjh }kjk le; le; ij lkSaisa x;s dk;Z A

5 Jh Hkkjr Hkw"k.k xaxjkMs fodkl foLrkj 
vf/kdkjh 8803

Lo;a lgk;rk lewg ] Lo.kZ t;afr ,oa ,l th ,l ok; 'kk[kk 

6 Jh fojsUnz [kjs ys[kkiky
8328

tuin iapk;r ds leLr ys[kk] LFkkiuk laca/kh dk;z rFkk eq[; dk;Zikyu
vf/kdkjh }kjk lkSais x;s dk;Z 

7 Jh th vkj jktoS| ys[kkiky 
8456

Jh ,l ds 'kqDyk [k.M Lrj vUos"kd ds lkFk tUe e`R;q 'kk[kk esa layXu

8 Jh Mh ds tks'kh l- xzsM nks
5975

fodkl 'kk[kk dk ys[kk ] Lfkkiuk] 11 lw=h; dk;Zdze lfpoky; ] lwpuk
dk vf/kdkj ,oq eq[; dk;Zikyu vf/kdkjh }kjk le; le; ij lkSais x;s
dk;Z 

9 Jh ok; ds dksBkjh l- xzsM nks 7234 f'k{kkdehZ jk"V~h; dke ds cnys vukt ] xksdqwy xzke ] esyk 

10 Jh jekdkar [kjs l- xzsM rhu
5819

fuekZ.k 'kk[kk ] bafnjk vkokl] ewyHkwr ] ts vkj ok;] l- jks- ;kstuk
fo/kk;d en] lkaln en ] tulaidZ 

11 Jh jktsUnz Hkkj}kt l-xzsM rhu
6072

ifjokj lgk;rk ] ekr`Ro lgk;rk] fodykax Nk=o`fRr ] tuin dh cSBdsa
] iapk;r fuokZpu] vaR;ksn; dkMZ ,oa eqnz.k dk;Z

12 Jh jkts'k prqosZnh l- xzsM rhu
5496

vkod tkod ] lkekftd lqj{kk isa'ku ] o`}koLFkk isa'ku ] ch ih ,y
dkMZ 

dk;kZy; tuin iapk;r iquklk ] ftyk iwoZ fuekM [kaMok
Work distribution order of each officer can be updated and put in the following format.



1 LFkkiuk 'kk[kk
lgk;d xzsM  2 &&&&› &&&&› eq[; dk;Zikyu vf/kdkjh

2 ys[kk 'kk[kk
lgk;d xzsM  2  &&&&› &&&&› eq[; dk;Zikyu vf/kdkjh

3 iapk;r 'kk[kk

lgk;d xzsM  3 &&&&› &&&&› eq[; dk;Zikyu vf/kdkjh

4 fuekZ.k 'kk[kk
lgk;d xzsM  3 eq[; dk;Zikyu vf/kdkjh

5 fodkl 'kk[kk
lgk;d fodkl foLrkj  
vf/kdkjh &&&&› &&&&› eq[; dk;Zikyu vf/kdkjh

vf/kdkjh ftlds izfr mRrjnk;h ¼1 ls  5 rd ds fy;s ½

iapk;r ,oa lekt f'k{kk     
laxBd

eq[; dk;Zikyu vf/kdkjh                            
tuin iapk;r iquklk

fodkl foLrkj vf/kdkjh

&&&&›

ys[kkiky

ys[kkiky

fu.kZ; djus dh izfdz;k js[kk fp= izk:i esa  U/S/4-1(b) (iii)    

dz uLrh djus okyk  
lacaf/kr deZpkjh ,oa 
'kk[kk 

ek?;e  fu.kZ; drkZ vf/kdkjh
izR;sd Lrj ij uLrh ij  

dk;Zokgh djus okyk vf/kdkjh



v-

c

l

fujad 

le; eki n.M ;fn foHkkx }kjk fu/kkZfjr fd;s x;s gSa A    U/S 4.1(b)(iv)

xq.koRrk ekin.M ;fn foHkkx }kjk fu/kkZfjr fd;s x;s gS A 
fuekZ.k dk;Z foHkkx lafgrk 1983 ds }kjk fu/kkZfjr dk;Z iz.kkyh foRrh; vf/kdkj vkfn dk;Z 

foHkkx fu;ekoyh 1983 }kjk fu/kkZfjr gS A fuekZ.k dk;ksZa dh xq.koRrk ekin.M e?;izns'k 

laHkkx ds v/khu dk;ksZa ds fy;s izR;sd foRrh; o"kZ gsrq fuekZ.k dk;Zdze rS;kj dj y{; fu/kkZfjr 

fd;s tkrs gS a y{; ds fo:} 'kklu }kjk iznRr ctV vkoaVu ds vuqlkj miyfC/k izkIr dh 

tkrh gs A 

 'kklu iapk;r ,oa xzkeh.k fodkl foHkkx dh ekud iqfLrdk }kjk fu/kkZfjr gS A 

ifj.kkRed y{; o"kZ esa fd;s tkus okys dk;ZkZy;hu dk;Z gsrq 



Act

Rules 1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

5- List of acts, Rules, Regulations Manuals, Circulars related with the functioning of 

office constiruting the organization. (Original text to be give in electronic form)                         

U/S 4.1 (b) (v)

e/;izns'k iapk;r jkt ,ao xzke Lojkt vf/kfu;e 1993
e/;izns'k iapk;r fuokZpu fu;e] 1995 ¼/kkjk 43 ds varxZr½
e-iz- xzke iapk;r ¼mi&ljiap] v/;{k]mik/;{k½ fuokZpu fu;e] 1995 ¼/kkjk 17]25 o 32½
e-iz- xzke iapk;r vfuok;Z dj rFkk Qhl ¼'krsZ rFkk viokn½ fu;e] 1996 ¼/kkjk 77 ¼1½½
e-iz- xzke lHkk ¼lfEeyu dh izfd;k½ fu;e] 2001 ¼/kkjk 6 ¼3½½
e-iz- iapk;r ¼xzke iapk;r ds ljiap rFkk miljiap ] tuin iapk;r rFkk ftyk iapk;r ds
v/;{k rFkk mik/;{k ds fo:) vfo'okl izLrko½ fu;e] 1994 ¼/kkjk 21 ¼2½½
e-iz- iapk;r ¼lfEeyu dh izfdz;k rFkk dkedkt dk lapkyu½ fu;e] 1994 ¼/kkjk 44 ¼1½
e-iz- xzke iapk;r ¼LFkk;h lfefr ds lnL;ksa dh inkof/k vkSj dkedkt ds lapkyu dh izfdz;k
fu;e] 1994 ¼/kkjk 46 ¼3½½
e-iz- tuin iapk;r rFkk ftyk iapk;r LFkk;h lfefr;ka ¼lnL;ksas dk fuokZpu mudh 'kfDr;ka
vkSj d`R; rFkk lnL;ksa dk dk;Zdky vkSj dkedkt ds lapkyu dh izfdz;k½ fu;e] 1994 ¼/kkjk
47 ¼4½]¼5½]¼6½½
e-iz- iapk;r ¼xzke iapk;r ds ljiap rFkk miljiap ] tuin iapk;r rFkk ftyk iapk;r ds
v/;{k rFkk mik/;{k dh 'kfDr;ka vkSj d`R;½ fu;e] 1994 ¼/kkjk 48½
e-iz- iapk;r ¼xzke iapk;r ds {ks= ds Hkhrj cktkjksas rFkk esyksas dk fofu;eu½ fu;e 1994 ¼/kkjk
58 ¼2½½
e-iz-ipak;r ¼iapk;rksa vkSj iapk;r rFkk vU; LFkkuh; izkf/kdkfj;ksa ds chp laca/kksa dk fofu;eu½
fu;e 1994 ¼/kkjk 90 ¼2½½
e-iz- iapk;r ¼lhekvksa dk ifjorZu] eq[;ky;ksa dk foLFkkiu ;k cnyk tkuk½ fu;e] 1994 ¼/kkjk
125 ¼1½] 126 ¼1½ o 127 ¼1½½
e-iz- iapk;r ¼LFkkoj lEifr dk varj.k fu;e] 1994 ¼/kkjk 65 ¼2½½
e-iz- iapk;r ¼mifof/k;ka½ fu;e] 1994 ¼/kkjk 96¼2½½
e-iz- iapk;r lsok ¼HkrhZ rFkk lsok dh lkekU; 'krsZ½ fu;e] 1999
e-iz- iapk;r ¼ljdkj ;k foRrh; laLFkkvksa ls _.k½ fu;e] 1999
e-iz- iapk;r vkSj xzkeh.k fodkl foHkkx r`rh; oxZ ¼fyfidh; vkSj vfyfidh;W½ lsok HkrhZ fu;e]
1992
e-iz- iapk;r vkSj xzkeh.k fodkl foHkkx prqFkZ oxZ lsok HkrhZ fu;e] 1992
e-iz- ipka;r ¼volwyh; jkf'k;kW½ fu;e] 1995 ¼/kkjk 67½
e-iz- iapk;r ¼lafonk fu"iknu dk rjhdk½ fu;e] 1995 ¼/kkjk 67½
e-iz- iapk;r ¼djk/kku ds fo:) vihyksa dh jhrh rFkk ifjlhek½ fu;e] 1995 ¼/kkjk 79½
e-iz- iapk;r ¼dk;Zokfg;ksa dk fujh{k.k½ fu;e] 1995 ¼/kkjk 84 ¼1½] ¼2½
e-iz- iapk;r ¼vfHkys[kksa rFkk izfr;ksa dk fujh{k.k½ fu;e 1995 ¼/kkjk 118½



24

25

26

27

28

29

30

31

32

33

34

35

36

37

38

39

40

41

42

43

44

45

46

47

48

49

50

51

e-iz- vuqlsfpr {ks= dh xzke lHkk ¼xBu] lfEeyu dh izfdz;k rFkk dk;Z lapkyu½ fu;e] 1998

e-iz- iapk;r ¼i'kq o/k'kkyk dk fofu;eu½ fu;e] 1998
e-iz- xzke iapk;r ¼?k`.kksRiknd ;k [krjukd oLrqvksa ds O;kikj dk fofu;eu½ fu;e] 1998

e-iz- iapk;r f'k{kkdehZ ¼Hkjrh rFkk lsok dh 'krsZ½ fu;e] 1997
e-iz- xzke ipak;r LFkkuh; fudk; dj& vf/kjksi.k] fu/kkZj.k] mn~xzg.k] 'krsZ] viokn ds fofu;e]
rFkk vihy fu;e& 1997 ¼vf/klwpuk dza- B-1-7-97-XXII-P-2 fnukad 24 ebZ 1997 }kjk ¼/kkjk
77½ ¼78¼1½ rFkk ¼79½ ds v/khu iznRr vf/kdkjksa ds iz;ksx esa fufeZr fofu;e rFkk vihy fu;e
jkT; ljdkj }kjk fujLr fd;s x;s&¼e-iz- jkti= vlk/kkj.k fn- 24-05-1997 i`"B 558½ ¼M.P. 

Law times P 1997 Part-II Page 168) Serial No. 149) 
e/;izns'k ftyk iapk;r jkt fuf/k fu;e] 1998
ftyk iapk;r ¼dk;Z½ fu;e] 1998

e-iz- iapk;r ¼djksa ds vf/kjksi.k] fu/kkj.k] laxzg.k rFkk fofu;eu½ fu;e] 1995 ¼/kkjk 78 ¼1½
e-iz- iapk;r ¼vihy rFkk iqujh{k.k½ fu;e] 1995 ¼/kkjk 128½
e-iz- iapk;r ¼vfHkys[kksa rFkk oLrq dh okilh vkSj /ku dh olwyh½ fu;e 1995 ¼/kkjk 92 ¼2½½

ist 2

e-iz- iapk;r ¼ljdkjh Hkwfe;ksa dk izca/k½ fu;e] 1995 ¼/kkjk 128½
e-iz- iapk;r fuokZpu ;kfpdk izfrHkwfr fu{ksi ¼fof/kekU;dj.k½ vf/kfu;e] 1996 ¼dza- 9@1996½
¼e-iz- jkti= 17 viszy] 1996 i`"B 406½
e-iz- iapk;r ¼fuokZpu vftZ;ka] Hkz"Vkpkj vkSj lnL;rk ds fy, fujgZrk½ fu;e] 1995 ¼/kkjk 122
¼1½] ¼3½
e-iz- xzke iapk;r rFkk tuin ipak;r ¼Qhl laxzg.k dk iVVk½ fu;e 1995 ¼/kkjk 80½
e-iz- xzke iapk;r ¼eq[; dk;Zikyu vf/kdkjh dh 'kfDr;ka rFkk d`R;½ fu;e 1995 ¼/kkjk 72½
e-iz- ftyk iapk;r ¼;k=k HkRrk rFkk vU; HkRrs½ fu;e] 1995 ¼/kkjk 117½
e-iz- tuin iapk;r ¼;k=k HkRrk rFkk vU; HkRrs½ fu;e] 1995 ¼/kkjk 117½
e-iz- xzke iapk;r ¼;k=k HkRrk rFkk vU; HkRrs½ fu;e] 1995 ¼/kkjk 117½
e-iz- xzke iapk;r ¼fu/kZu O;fDr;ksa dks m/kkjh dh eatwjh½ fu;e] 1995 ¼/kkjk 49 ¼28½½
e-iz- ipak;r ¼i= O;ogkj½ fu;e] 1995 ¼/kkjk 95¼1½½
e-iz- iapk;r ¼lwpuk rFkk nLrkost dh rkehy dh i)fr½ fu;e] 1995 ¼/kkjk 119½
e-iz- xzke iapk;r oSdfYid dj rFkk Qhl ¼'krsZ rFkk viokn½ fu;e] 1996 ¼/kkjk 77 ¼2½½

e-iz- tuin iapk;r ¼ctV vuqeku½ fu;e] 1997
e-iz- xzke iapk;r ¼ctV vuqeku½ fu;e] 1997

e-iz- tuin iapk;r jaxeap dj ¼vf/kjksi.k] fu/kkZj.k rFkk laxzg.k dk fofu;eu fu;e] 1996
¼/kkjk 77 ¼1½
e-iz- iapk;r lnL; ¼izfrfuf/k dk ukekdau½ fu;e] 1997
e-iz- iapk;r laijh{kk fu;e] 1997
e-iz- ftyk iapk;r ¼ctV vuqeku½ fu;e] 1997



52

53

54

55

56

57

58

59

60

61

62

63

64

65

66

67

68

69

70

71

72

73

74

75

76

77

78

79

80

81

82

83

e-iz- vuqlwfpr {ks=ksa esa xzke iapk;r esa vkjf{kr LFkkuksa inksa ds vkcaVu viotZu fu;e] 1999
e-iz- tuin iapk;r ¼d`f"k Hkwfe ij fodkl dj dk vf/kjksi.k½ fu;e] 1999
e-iz- xzke lHkk ¼lfefr;ksa ds lfEeyu] dkedkt ds lapkyu dh izfdz;k rFkk lca) fo"k;½
fu;e] 2001

e/;izns'k xzke iapk;r ¼lfpo dh 'kfDr;ka rFkk d`R;½ fu;e] 1999
e/;izns'k iapk;r lsok ¼vuq'kklu rFkk vihy½ fu;e] 1999
e/;izns'k iapk;r lsok ¼dyk dehZ½ Hkjrh fu;e] 1999
e/;izns'k iapk;r ¼lkexzh rFkk eky dk dz;½ fu;e] 1999

e/;izns'k iapk;r ¼eRL; ikyu lsok Hkrjh½ fu;e 1999
e/;izns'k ipak;r ¼LokLF; rFkk HkrhZ½ fu;e] 1999
e/;izns'k iapk;r ¼Hkw jktLo ij midj dh o`f) rFkk forj.k½ fu;e] 1999
e/;izns'k xzke iapk;r ¼ys[kk½ fu;e] 1999

e/;izns'k tuin iapk;r ¼ukS?kkV izca/ku½ fu;e] 1998
e/;izns'k iapk;r ¼xzkeh.k fodkl lsok Hkjrh½ fu;e] 1999
e/;izns'k iapk;r ¼r`rh; Js.kh dk;Zikfydk m|kfudh lsok Hkjrh½ fu;e 1999
e/;izns'k xzke iapk;r ¼dkyksukbZtj dk jftLVªhdj.k fucZU/ku rFkk 'krsZ½ fu;e] 1999

e/;izns'k iapk;r lafonk lsok ¼Hkkjrh; fpfdRlk i)fr] ;wukuh rFkk gksE;ksiSFkh½ fu;e 1999
e/;izns'k fodkl vk;qDr iaapk;r vksj xzkeh.k fodkl] r`rh; Js.kh ¼fyfid oxhZ; vkSj vfyfid
oxhZ; lsok½ Hkjrh fu;e] 1999
e/;izns'k iapk;r ¼r`rh; Js.kh dk;Zikfydk d`f"k lsok Hkjrh½ fu;e] 1999
e/;izns'k iapk;r ¼efgyk ,ao cky fodkl lsok Hkjrh½ fu;e] 1999

e/;izns'k iapk;r ,ao lekt dY;k.k r`rh; Js.kh ¼fyfid oxhZ;½ lsok Hkjrh fu;e] 1998
e/;izns'k ftyk iapk;r ¼ys[kk½ fu;e 1999
e/;izns'k tuin iapk;r ¼ys[kk½ fu;e 1999
e/;izns'k iapk;r ¼i'kq ikyu lsok Hkjrh½ fu;e 1999

e-zi- xzke iapk;r ¼LoPNrk] lQkbZ rFkk U;wlsal dk fuokj.k rFkk mi'keu½ fu;e] 1999
e-iz- xzke ipak;r ¼'koksa] i'kq 'koksa vkSj ?k`.kkLin inkFkksZ dk O;;u djus ds fy;s LFkkuksa dk
fofu;eu½ fu;e] 1999e/;izns'k fujkfJrksa ,ao fu/kZu O;fDr;ksa dh lgk;rk fu;e] 1999
iapk;r rFkk lekt dY;k.k lapkyuky; e/;izns'k ds vf/kdkfj;ksa ds fy;s foHkkxh; ijh{kkvksa
rFkk ikB~;dze laca/kh fu;e

e-iz- tuin iapk;r rFkk ftyk iapk;r ¼okf"kZd ys[ks rFkk iz'kklu dh fjiksVZ½ fu;e] 1998
e-iz- xzke iapk;r ¼ekal dk fodz; rFkk ifjj{k.k½ fu;e] 1998
e-iz- xzke iapk;r ¼okf"kZd ys[kk rFkk iz'kklu fjiksVZ½ fu;e] 1998
e-zi- xzke iapk;r ¼ljpaukvksa rFkk o`{kksa dks gVkus laca/kh 'kfDr½ fu;e] 1999

e-iz- iapk;r lsok ¼vkpj.k½ fu;e] 1998
ist 3
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97

Regulation tuin iapk;r iquklk ds }kjk ikfjr izLrko vuqlkj
Manual e/;izns'k jkt 'kklu }kjk izlkfjr lh-,l-vkj- vuqlkj
Circulars

e-iz- xzke lHkk vfuok;Z dj ¼'krsZ rFkk viokn½ fu;e] 2001
e-iz- xzke lHkk ¼laijh{kk½ fu;e] 2001
e-iz- iapk;r vkfne tkfr dY;k.k 'kS{kf.kd ¼r`rh; ,ao prqFkZ Js.kh½ lsok HkrhZ fu;e] 2000
e-iz- iapk;r lafonk 'kkyk f'k{kd ¼fu;fDr ,ao lsok 'krsZ½ fu;e 2000

e-iz- xzke lHkk ¼fu/kZu O;fDr;ksa dks m/kkj dh eatwjh½ fu;e] 2001
e/;izns'k xzke lHkk ¼ctV vuqeku½ fu;e] 2001
e-iz- xzke lHkk ¼xzke dks"k dk la/kkj.k½ fu;e] 2001
e-iz- xzke lHkk oSdfYid dj rFkk Qhl ¼'krsZ rFkk viokn½ fu;e] 2001

e-iz- xzke lHkk ¼vihy½ fu;e] 2001
ist 4

iapk;rdehZ ;kstuk 1995

lkekftd lqj{kk isa'ku ;kstuk 1981
jk"Vªh; o`)koLFkk isa'ku ;kstuk 1995
jk"Vªh; ifjokj lgk;rk ;kstuk 1995
jk"Vªh; esVjfuVh csfufQV ;kstuk 1995



S.No. Name of Document

Kind of 
Document 

like 
microfilm,R
egister,Book

s,Diskette 
etc.

Nature and Content of Document
Duration of 

Records

1 2 3 4 5

1 ds'kcqd jftLVj tuin iapk;r dks izkIr vkcaVu ,ao O;; dk C;ksjk 1995 ls  v|ru
2 jlhncqd cqd izkIr vk; dk frFkhokj C;ksjk
3 Ogkmpj QkbZy xkMZ Qkby O;; Hkqxrku dk izek.k
4 vkcaVu iath jftLVj izkIr vkcaVu vuqnku dk fooj.k
5 vfxze iath jftLVj vfxzeksa dk fooj.k
6 fdjk;k lwph jftLVj tuin iapk;r Hkouksa dk fdjk;k fooj.k
7 psd jftLVj jftLVj tkjh fd;s x;s psdksa dk fooj.k 1995 ls  v|ru
8 LVkd iath jftLVj lkexzh izkfIr dk fooj.k
9 vpy laifRr iath jftLVj tuin iapk;r dh vpy laifRr dk fooj.k
10 vkod tkod iath jftLVj izkIr o iszf"kr i=ksa dk fooj.k
11 fuekZ.k iath jftLVj fuekZ.k dk;ksZ dk vk;&O;; dk C;ksjk 1995 ls  v|ru
12 f'k{kkdehZ HkrhZ izfdz;k jftLVj f'k{kkdehZ laca/kh nLrkost 1995 ls  v|ru
13 lafonk f'k{kd jftLVj lafonk f'k{kkdehZ HkrhZ laca/kh nLrkost 2001 ls v|ru
14 fuekZ.k dk;Z iath;k ufLr;ka fofHkUu fuekZ.k dk;ksZ dh i`Fkd ufLr;ka 1995 ls  v|ru
15 vads{k.k ufLr;ka tuin iapk;r dk vads{k.k izfrosnu
16  'kklu ds LFkk;h vkns'k iath QkbZy  'kklu }kjk izkIr i= funsZ'k
17 ctV QkbZy tuin iapk;r dk vuqekfur vk; O;; i=d
18 e-dk-ik-vf/k-dh inLFkkiuk QkbZy eq-dk-ik-vf/k- dk dk;Zdky
19 tUe&e`R;w izek.k i= QkbZy tUe&e`R;w dk fooj.k
20 bafnjk vkokl ;kstuk QkbZy bafnjk vkokl dk fooj.k 1995 ls  v|ru
21 lk0 lq0 isa'ku @ o`}k- isa'ku jftLVj fgrxzkfg;ksa dk fooj.k 1985 ls v|ru

22 ch ih ,y dkMZ QkbZy ch ih ,y fgrxzkfg;ka ds fy, 1985 ls v|ru

23 jk"V~h; dke ds cnys vukt ;ks- QkbZy dsUnz ljdkj }kjk jkstxkj ,oa xzke ds fodkl gsrq 2005 ls 

21 eki iqfLrdk iqfLrdk fuekZ.k dk;ksZ dk fooj.k 

22
deZpkfj;ksa dh lsok iqfLrdk ,oa th 
ih ,Q ikl cqd QkeZ deZpkfj;ksa ds lsok vfHkys[k

ekgokj
23 is fcy jftLVj deZpkfj;ksa ds osru dk fooj.k ekgokj
24 fpfdRlk iath jftLVj fpfdRlk O;; laca/kh tkudkjh ekgokj
25 vkdfLed iath jftLVj vkdfLed vodk'k iath izfrfnu
26 ys[ku lkexzh vkod iath jftLVj ys[ku lkexzh dz; laca/kh tkudkjh izfrfnu
27 ys[ku lkexzh tkod iath jftLVj ys[ku lkexzh tkod laca/kh tkudkjh izfrfnu
28 Mkd fVfdV iath jftLVj  'kkldh; Mkd Hkstus laca/kh tkudkjh izfrfnu

Statement of various caregories of documents held by it under its comtrol U/S 4.1 (b) (vi)



1 2 3 4 5

35 yksd lHkk ,oa fo/kku lHkk iz'uksa dh 
iath

jftLVj yksd @  fo/kku lHkk iz'uksa ls lacaf/kr tkudkjh le;kuqlkj

36 vLFkkbZ vfxze iath jftLVj deZpkfj;ksa dks iznk; vLFkkbZ vfxze ekgokj
37 R;kSgkj vfxze iath jftLVj  R;kSgkj vfxze dVkSfr fooj.k ekgokj
38 vukt vfxze iath jftLVj vukt vfxze dVkSfr fooj.k ekgokj
39 o`fRrdj dVkS=k iath jftLVj o`fRrdj dVkSfr fooj.k ekgokj
40 fcy iath jftLVj deZpkfj;ksa dk osru fooj.k ekgokj
41 osru o`f} iath jftLVj osru o`f} fooj.k ekgokj
42 osru vfxze iath jftLVj deZpkfj;ksa dks iznk; vfxze dk fooj.k ekgokj
43 foHkkxh; Hkfo"; fuf/k iath jftLVj prqFkZ Js.kh deZpkjh dk dVkSfr fooj.k ekgokj
44 vk; O;; iath jftLVj izkIr vkoaVu dk vk; O;; iath ekgokj
46 xksiuh; pfj=koyh iath jftLVj deZpkfj;ksa ds xksiuh; izfrosnu fooj.k okf"kZd
47 mifLFkfr iath jftLVj deZpkfj;ksa dh mifLFkfr fooj.k izfrfnu
29 flVhtu pkVZj jftLVj jftLVj flVh tu pkVZj jftLVj ekgokj
32 egkys[kkdkj dk fujh{k.k izfrosnu QkbZy egkys[kkdkj fujh{k.k laca/kh fooj.k

33 vk;qDr egksn; dk fujh{k.k izfrosnu jftLVj dk;kZy; fujh{k.k 
okf"kZd

34
vuqfoHkkxh; vf/kdkjh dk fujh{k.k 
izfrosnu jftLVj dk;kZy; fujh{k.k 

okf"kZd

ist 2



1 lfefr dk uke

2 xBu laca/kh vkns'k@ ifji=

3 dk;Z 

4 drZO; ,oa nkf;Ro

5 vke ukxfjd ds fy, dk;Zokgh fooj.k dh miyC/krk 

c vafre cSBd dh izfdz;k ,oa dk;Zokgh fooj.k

v ijke'kZnk=h lfefr;ksa dh lajpuk ftlds lnL; tuizfrfuf/k gS dh                                                                          
tkudkjh  U/S 4.1 (b) (VII)

fujad



dzekad uke ,ao firk@ifr dk uke irk v/;{k@mik/;{k  'kS{kf.kd 
,ao lnL; ;ksX;rk

1 2 3 4 5

1 Jhefr vk'kkckbZ egsUnz flsg vjksnk v?;{k 6 oha
2 Jh lwjt ikyflag lkSHkkxflag ba/kkoMh mik?;{k Lukrd
3 Jhefr nqxkZckbZ ifr bZ'oj eksj?kMh qlnL; pkSFkh
4 Jh ukjk;.k nsojke Hkksxkaok lnL; gk;j lsdsMjh
5 Jh lqrkj ugkj flag nke[ksMk [kqnZ lnL; pkSFkh
6 Jh fl)ukFk xIiw xqatyh lnL; NVoh 
7 Jhefr lkfo=hckbZ txnh'k cksjkMheky lnL; rhljh
8 Jhefr mekckbZ c[rkojflag usruxkao lnL; rhljh
9 Jh vkuan jke Vhdkjke pd`osnh xkSy lnL; Lukrd
10 Jhefr larks"k ckbZ cyhjke eksguk lnL; nwljh
11 Jhefr deykckbZ rwqdkjke NksVh fjNQy lnL; nwljh
12 Jhefr ekaxbZ ckbZ vukjflag dsyok[kqnZ lnL; rhljh
13 Jh jes'k ijkx djksan lnL; NVoh 
14 Jh xtjktflag esgrki mVkon lnL; lkroh
15 Jh guhQ [kka 'kCchj tkeU;k lnL; gk;j lsdsMjh
16 Jhefr ';keyrk v'kksd dqekj dkadfj;k lnL; vkBoh
17 Jh jktdqekj d`".k lywtk chM lnL; Lukrd
18 Jhefr fu'kk ckbZ gfjjke gSMbZ lnL; Lukrd
19 Jh fd'kksj rstflag fpdVh[kky lnL; ikapoh
20 Jh lqanjyky tru tkedksVk lnL; ikapoh
21 Jhefr m"kk ckbZ izrkiflg ckaxjnk lnL; gk;j lsdsMjh
22 Jh euh"k y{ehukjk;.k ueZnkuxj lnL; Lukrd
23 Jhefr rkjkckbZ xksoZ/ku fjNh lnL; nwljh
24 Jhefr izseyrk ckbZ vkseizdk'k iquklk lnL; lkroh
25 Jhefr 'kkarkckb tokgjflag uoyxkao lnL; nwljh

dk;kZy; ds varxZr vkus okys cksMZ ] ifj"kn ,oa lfefr;ksa ds lnL;ksa ds uke ,oa                                                                                                                                                                                                      
mudh vgZrk    U/S/ 4.1 (b) (viii ) 

dk;kZy; tuin iapk;r iquklk ] ftyk iwoZ fuekM [kaMok



II Order of the formation
(Original text to be given in electronic form and to be hyper linked)

III Charted/Memorandum of Articles of association
(Original text to be given in electronic form and to be hyper linked)

IV Govt. instruction for the way in which meeting will be conducted.
(Original text to be given in electronic form and to be hyper linked)

V Whether open to public or not

Vi Availability of the proceedings/minutes of the last meetings 
(Original text to be given in electronic form and to be hyper linked)

ist 2



S.No. Name Designation Address & Contact No. if any

1 Jh ftrsUnz flag Bkdqj eq[; dk;Zikyu vf/kdkjh tuin iapk;r iquklk ftyk [kaMok 

2 Jh , ih ik.Ms mi;a=h tuin iapk;r iquklk ftyk [kaMok 

3 Jh iadt flaxksM mi;a=h tuin iapk;r iquklk ftyk [kaMok 

4 Jh Hkkjr Hkw"k.k xaxjkMs fodkl foLrkj vf/kdkjh tuin iapk;r iquklk ftyk [kaMok 

5 Jh , ds tSu lgk;d fodkl foLrkj vf/kdkjh tuin iapk;r iquklk ftyk [kaMok 

6 Jh jk/ks';ke 'kekZ lgk;d fodkl foLrkj vf/kdkjh tuin iapk;r iquklk ftyk [kaMok 

7 Jh ijljke iyS;k lgk;d fodkl foLrkj vf/kdkjh tuin iapk;r iquklk ftyk [kaMok 

8 Jh vuwi frokjh lgk;d fodkl foLrkj vf/kdkjh tuin iapk;r iquklk ftyk [kaMok 

9 Jh ekaxhyky tSu lgk;d fodkl foLrkj vf/kdkjh tuin iapk;r iquklk ftyk [kaMok 

10 Jh th vkj jktoS| ys[kkiky tuin iapk;r iquklk ftyk [kaMok 

11 Jh Mh ds tks'kh lgk;d xzsM nks tuin iapk;r iquklk ftyk [kaMok 

12 Jh izgykn flag Hk`R; tuin iapk;r iquklk ftyk [kaMok 

13 Jh Nhrj dk;kZy; pkSdhnkj tuin iapk;r iquklk ftyk [kaMok 

S.No. Name Designation Address & Contact No. if any

1 Jh fojsUnz [kjs ys[kkiky tuin iapk;r iquklk ftyk [kaMok 

2 Jh ok; ds dksBkjh lgk- xzsM nks tuin iapk;r iquklk ftyk [kaMok 

3 Jh jekdkar [kjs lgk- xzsM rhu tuin iapk;r iquklk ftyk [kaMok 

4 Jh jktsUnz Hkkj}kt lgk- xzsM rhu tuin iapk;r iquklk ftyk [kaMok 

5 Jh jkts'k prqosZnh lgk- xzsM rhu tuin iapk;r iquklk ftyk [kaMok 

6 Jh gfjHkkm ykM Hk`R; tuin iapk;r iquklk ftyk [kaMok 

Directory of the officers and employees (to be linked with tresury Data Bank)                                                           
U/S 4.1 (b) (ix)



S.No. Name Designation Remuneration Compenasation

1 Jh ftrsUnz flag Bkdqj eq[; dk;Zikyu vf/kdkjh 7000 -

2 Jh , ih ik.Ms mi;a=h 12598 -

3 Jh iadt flaxksM mi;a=h 6800 -

4 Jh Hkkjr Hkw"k.k xaxjkMs fodkl foLrkj vf/kdkjh 8803 -

5 Jh , ds tSu lgk;d fodkl foLrkj vf/kdkjh 7494 -

6 Jh jk/ks';ke 'kekZ lgk;d fodkl foLrkj vf/kdkjh 8603 -

7 Jh ijljke iyS;k lgk;d fodkl foLrkj vf/kdkjh 8381 -

8 Jh vuwi frokjh lgk;d fodkl foLrkj vf/kdkjh 9310 -

9 Jh ekaxhyky tSu lgk;d fodkl foLrkj vf/kdkjh 9703 -

10 Jh th vkj jktoS| ys[kkiky 8456 -

11 Jh Mh ds tks'kh lgk;d xzsM nks 5975 -

12 Jh izgykn flag Hk`R; 3200 -

13 Jh Nhrj dk;kZy; pkSdhnkj 2205

S.No. Name Designation Remuneration Compenasation

1 Jh fojsUnz [kjs ys[kkiky 8328 -

2 Jh ok; ds dksBkjh lgk- xzsM nks 7234 -

3 Jh jekdkar [kjs lgk- xzsM rhu 5819 -

4 Jh jktsUnz Hkkj}kt lgk- xzsM rhu 6072 -

5 Jh jkts'k prqosZnh lgk- xzsM rhu 5496 -

6 Jh gfjHkkm ykM Hk`R; 4369 -

Monthely remuneration and compensation (to be linked with tresury Data Bank) U/S 
4.1 (b) (x)



S.No. Budget Head Name of Work year Allocation Expenditure

1

eakx la[;k&30 'kh"kZ & 2515&vU; 
xzkeh.k fodkl 
dk;Zdze&1033&fodkl[kaM dk;kZy; 
¼vk;kstuk½

osru $ eaagxkbZ HkRrk 
$ vU; 2005-2006

tuin iapk;r 
iquklk 492003

2

eakx la[;k&30 'kh"kZ & 2515&vU; 
xzkeh.k fodkl 
dk;Zdze&1033&fodkl[kaM dk;kZy; 
¼vk;kstusRrj½

osru $ eaagxkbZ HkRrk 
$ vU; 2005-2006

tuin iapk;r 
iquklk 249396

3
eakx la[;k&30 'kh"kZ & 2515&vU; 
xzkeh.k fodkl dk;Zdze&1208&xzkeh.k 
;kaf=dh lsok  ¼vk;kstuk½

osru $ eaagxkbZ HkRrk 
$ vU; 2005-2006

tuin iapk;r 
iquklk 142730

4
eakx la[;k&30 'kh"kZ & 2515&vU; 
xzkeh.k fodkl dk;Zdze&1208&xzkeh.k 
;kaf=dh lsok  ¼vk;kstusRrj½

osru $ eaagxkbZ HkRrk 
$ vU; 2005-2006

tuin iapk;r 
iquklk 47250

Annual Budget allocation and Expenditure statement (to be linked with tresury Data Bank) U/S 4.1 (b) (xi)



S.No. Name of the Programme Administrative Department Year Amt.        
Allocated

No of 
Beneficiaries

1 2 3 4 5 6

1 lkekftd lqj{kk isa'ku ;kstuk iapk;r ,ao lkekftd U;k; 2005-06 927000 892

2 jk"Vªh; o`)koLFkk isa'ku iapk;r ,ao lkekftd U;k; 2005-06 451200 892

3 jk"Vªh; ifjokj lgk;rk ;kstuk iapk;r ,ao lkekftd U;k; 2005-06 870000 38

4 jk"Vªh; esVjfuVh csfufQV ;kstuk efgyk ,ao cky fodkl foHkkx 2005-06 100000 40

5 bafnjk vkokl ;kstuk iapk;r ,ao xzkeh.k fodkl 2005-06 1006000 403

6 20% laiw.kZ xzkeh.k jkstxkj ;kstuk iapk;r ,ao xzkeh.k fodkl 2005-06 900000 9473

7 30 izfr'kr l-xzk- jkst- ;kstuk iapk;r ,oa xzkeh.k fodkl 2005-07 3400000 15000

8 fodykax Nk=oqfRr iapk;r ,oa xzkeh.k fodkl 2005-08

9 dke ds cnys vukt ;kstuk dsUnzh; 'kklu dh ;kstuk 2005-09

10 11 osa foRr vk;ksx iapk;r ,ao xzkeh.k fodkl 2005-10 390000 100

11 lkaln en iapk;r ,ao xzkeh.k fodkl 2005-11 781000 700

12 fo/kk;d en iapk;r ,ao xzkeh.k fodkl 2005-12 2581000 300

Programmes and beneficiaries U/S 4.1 (b) (XII)

A. List of the programmes (in electrinic form)
B. Norms for selection of the beneficiary ( Original text of the circular to be given in electronic form)
C. Detailed Information



S.No.
Nature of 

Concession 
Name Address Year 

Kind Of 
Support

Approximate Value of 
Concession

1 2 3 4 5 6 7

List of the recipients and nature of concession U/S/ 4.1 (b) (XIII)

tuin iapk;r iquklk {ks= ds varxZr fuokl djus okys leLr ik= fgrxzkgh



Information available in the office (link with Item 6) U/S 4.1 (b) (xiv)

S.No Categories Hard Copy Electronic Form

1 iath;u laca/kh vfHkys[k miyC/k ugh

2 fufonk laca/kh vfHkys[k miyC/k ugh

3 fuekZ.k dk;Z ds izkDdyu miyC/k ugh

4 LFkkiuk laca/kh vfHkys[k miyC/k gSa

5 iapk;r 'kk[kk miyC/k gSa

6 fodkl 'kk[kk miyC/k gSa

7 vkod tkod 'kk[kk miyC/k gSa

8 f'k{kk laca/kh 'kk[kk miyC/k gSa



l- dz- lqfo/kk izHkkjh dk uke [kqyk jgus dk le;            
le; fn;k tkos nwjHkk"k

1 2 3 4 5

vke ukxfjdksa dks lwpuk miyC/k djkus gsrq miyC/k lqfo/kk;sa  U/S 4.1 (b) (xv)

fujad 



yksd lwpuk vf/kdkjh ls lacaf/kr tkudkjh   U/S 4.1 (b) (xvi) 

  fuokl

uke

in

Jh ftrsUnz flag Bkdqj

eq[; dk;Zikyu vf/kdkjh 

nwjHkk"k ua             dk;kZy;

bZ esy irk

288073

288263

fujad

dk;kZy; dk irk

vke turk ls eqykdkr dk le; 

tuin iapk;r iquklk

nksi- 3-00 cts ls 4 cts rd



yksd lqfo/kktud vU; tkudkjh  U/S 4.1 (b) (xvii)

&&&&&&  'kwU;  &&&&&


